Research Training Support Grant (RTSG) Top-Up Application Form

This application form supersedes any previous versions.

A strong business case is required in order to obtain top up funding and funding is not guaranteed. Students may only make one application in the lifetime of their studentship award, to ensure that we can provide financial support for all students who might require it.  A clear business case for this request must be detailed on the form below and it is upon this basis that the request will be considered by the DTP Co-ordinator and Manager when appropriate.  Students are responsible for budget planning and tracking RTSG expenditure. A report of RTSG expenditure and forecasted plans through to the end of the award period is expected to detail the basis of any request for additional RTSG funds.  If the top-up form contains a request for a conference, confirmation of conference presentation must be submitted alongside the application. Note: you may only apply for costs to support one conference presentation and if you have used RTSG previously for international conferences, only UK conferences will be supported through RTSG Top-Up.

To access RTSG top up funds, please complete the form below and email it to the SWDTP Coordinator, Joanna Williams, Joanna.Williams@bristol.ac.uk.  Applications will be considered on an ad hoc basis, so applicants can expect to receive a decision within four weeks. If your studentship is match funded, this may take an extra week. Please note that the top up fund cannot be used for retrospective costs.

Please refer to the full RTSG guidance notes for further information before completing this form.

NOTE: all RTSG top up monies awarded must be spent on activities listed below, during the funded period of your award.


Student Details

	Student Surname
	

	Student First Name
	

	Home Institution
	

	School / Pathway
	

	E-mail Address
	

	Full/Part Time
	

	Year of Studentship Commencement
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Top Up RTSG Funding Request

	Detail how much top up RTSG funding is requested, including a breakdown of the costs and a business case paragraph for each cost.  Each cost and case will be considered on its own merit and there is no guarantee that all requests will be granted

	







	TOTAL amount being requested:  £      




RTSG Expenditure Record

	Detail how any RTSG has already been allocated/spent (including figures) over the lifetime of your funded studentship. All students must track RTSG expenditure for each year of study. If any further detail is needed please check with your institutional contact (see RTSG Guidance Notes)

	







	TOTAL RTSG spent to date: £   



Payment Notes:  Once an application for additional top up funding has been approved, the funding confirmation will be sent to your home institution to be claimed in the usual manner.  Funding will be made available by the SWDTP to the institution in accordance with the financial regulations set out in the SWDTP Partnership Agreement. 

Once completed please return this form to Joanna.Williams@bristol.ac.uk SWDTP Coordinator.
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