SWDTP Placement and Internships Application Form

Please read the SWDTP Student Placement Guidance before completing this form. You should also contact Charlotte Cockburn (charlotte.cockburn@bristol.ac.uk),Collaboration Facilitator to discuss your placement and she will be happy to answer any questions and guide you through the process. 

Placements are expected to last for 3 months FTE.

If you began your studies in or after September 2024, this is an essential part of your funding offer. If your placement does not cover the full duration, the funds will be recovered, and your submission deadline altered accordingly.

If you began your studies before September 2024, you are still welcome to apply for funding and a deadline extension to cover a 3-month placement.



Part 1 – To Be Completed by the Student

	Student Surname
	

	Student First Name
	

	Home Institution
	

	School / Pathway
	

	Year of Studentship Commencement
	

	Funding end date (if known)
	

	E-mail Address
	

	Contact number
	

	Supervisor (s)
	



Details of the Placement

	Job Title
	

	Name of Placement Provider
	

	Start Date (dd/mm/yy)
	

	End Date (dd/mm/yy)
	

	Placement Providers Address
	

	Placement Contact (name, e-mail, phone no)
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Placement Description & Objectives

What is the context for the placement, what will you be doing and how will you achieve it?

	



Benefits to your PhD and/or future career plans

Outline how the placement will contribute to your PhD, Research in Practice and future development/carer ambitions.

	



There is some limited funding available to support travel and accommodation costs incurred during your placement. Students must apply for these funds at the same time as submitting the placement application and funds cannot be applied for retrospectively.

If you believe you will need to travel for your placement and would like to request Travel and Accommodation Allowance funding, please contact the Collaboration Facilitator.


NOW PASS THIS FORM AND A COPY OF THE GUIDANCE NOTES TO YOUR SUPERVISOR FOR COMPLETION.


Part 2 – To be completed by the Supervisor

Supporting Case

The placement is an essential part of the student’s Research in Practice and should contribute to their researcher development. Please state your view on the learning outcome, how this placement would benefit the student and how it will influence their work.

	





In confirm that I have read the accompanying Guidance Notes and that the details of the placement completed by the student are accurate. I support the student’s application for an SWDTP placement.

	Name
	
	Position
	

	Phone No
	
	E-Mail
	

	Signed
	
	Date
	



Once completed please return to charlotte.cockburn@bristol.ac.uk




SWDTP Placement Agreement

	Between

	The University
	(insert name of University) whose administrative offices are at (address of University), and which is a member of the South West Doctoral Training Partnership

	And

	The Organisation
	(name and full address)

	Represented by
	(manager name and title)

	And

	The Student
	(first name, surname) a student at the (University name)



Purpose of Placement

The student is registered with the University of [University] to undertake a PhD in the field of [Pathway] as an essential, funded part of their ESRC-funded studentship. (“Programme")

As part of the Programme, the student will undertake a student placement at the premises of the Organisation working on a related research project (“Placement"). 

A placement is a planned period of work as part of the degree of [DEGREE] at the University of [xxx], a member of the South West Doctoral Training Partnership (SWDTP).  

Work experience is an essential part of a student’s training under the Programme, and under no circumstances can this arrangement with the student be considered as an employment or workers contract.

Placement Obligations

The University shall agree with the Organisation a programme of work for the Student. This will be monitored by the SWDTP Collaboration Facilitator throughout the placement period. 

The Organisation undertakes to;
· Ensure that the Student properly understands and agrees the content of their role and to set appropriate learning objectives upon commencement of the placement.
· Ensure that the Student’s role and tasks comply with the programme of work agreed with the University.
· Assign a supervisor to the Student who will provide a suitable induction to the Organisation and their role and to provide support throughout the placement (“Supervisor”).
· Provide the Student with an appropriate level of feedback of the work undertaken during the placement.
· Provide training opportunities/opportunities for skills development where appropriate.
· Complete any Student attendance monitoring and/or appraisal forms required by the University.
· Carry out an appropriate risk assessment of the placement which should identify all potential risks upon the Student and put in place a plan to prevent or minimise any such risks identified.
· Engage/host the Student for the full placement period in accordance with the University’s Policy on Placement Training and/or any other rules or requirements agreed with the University.
· Notify the University and properly consult with the Student if there is to be any significant change required to the role. 
· Adhere at all times to relevant/applicable employment related and equality legislation and ensure that the Student is at all times treated with appropriate dignity and respect.
· Not to take any disciplinary or similar action or invoke any formal procedures in relation to the Student without prior notification to the University and to permit the University to be actively involved in any such procedures if it wishes to do so.
· Notify the University as soon as reasonably practical, of any grievance raised by the Student in relation to the placement.
· Notify the University of all absences from the placement on the part of the Student.
· Contribute to the completion of the report, which must be submitted to the SWDTP within 2 months of the Placement concluding.

The Student undertakes to;
· Make the most of the learning opportunities offered by the Organisation.
· Diligently perform the Placement and follow all reasonable instructions of his/her Supervisor within the Organisation, including but not limited to those relating to health and safety.
· Co-operate with the University by completing reports and maintaining contact with the University and do anything else reasonably required by the University to ensure that their attendance and progress may be properly monitored and maintained.
· Inform the Organisation of any reason for absence from the placement and its likely duration as soon as practically possible on the first day of any absence for sickness or other reason and comply with any self-certification requirements.
· At the end of the Placement, provide feedback report to the ESRC.
Treat with care and return on request and in any event at the end of the Placement, all documents, hardware and software provided for Student’s use by the Organisation or any data or documents (including copies) produced, maintained or stored on the Organisation’s computer systems or other electronic equipment (including mobile phones).

If the University, the Organisation or the Student have any concerns regarding the Placement, a party may notify the others of such concern and thereafter the parties shall meet (which can be in person or held via teleconference or skype) to discuss to try to resolve the concerns.

The SWDTP reserves the right to suspend or terminate the Placement at any time if it determines that the welfare of the Student is at risk or if there are concerns regarding the Student's safety, health, or ability to fulfill the obligations of the placement. The SWDTP shall make reasonable efforts to provide notice to the Student, the University and the Organisation prior to any such suspension or termination, unless immediate action is necessary to prevent harm or mitigate risks.

Review of Agreement

If at any time it is established that the Student is not performing satisfactorily and that the Organisation has provided reasonable opportunity for training and coaching, the terms of this agreement may be reviewed.   Equally if, at any time, the Organisation is not providing a satisfactory placement learning environment for the Student or the University is not reasonable cooperating then the terms of this agreement may be reviewed.

Placement Details

Duration

This agreement shall commence on the Placement Start Date and end on the Placement End Date, unless otherwise terminated in accordance with the terms of this agreement.

The Student agrees that any breach of the terms of this Agreement, including wilful misconduct or a failure to follow the reasonable instructions of the Organisation could cause early termination of the Placement by the Organisation.  Such early termination may adversely affect the Student’s ability to graduate, and the Organisation shall have no liability to the Student or the University in such event.


	Placement Start Date
	(dd/mm/yy)

	Placement End Date
	(dd/mm/yy)



Payment of expenses

The University shall pay a stipend (set out below) to the Student during the Placement, ultimately funded by the Student’s ESCR training grant. The Organisation shall not pay the Student a salary in accordance with the ESRC terms of funding. For avoidance of doubt, the Student will not be an employee or worker of the Organisation and will remain at all times during the Placement a student of the University.


	STIPEND PAYABLE TO STUDENT
	

	
[AMOUNT………………………….] in concept of [………………………] payable […………………..]




Allowance and Working Hours

	Is this an unpaid placement?
	Yes / No

	Will the student will receive a monthly salary or allowance?
	Yes / No / N/A (if yes, state amount £)

	Working Hours
	(detail no of days / hours per week)



Insurance


The Organisation shall maintain appropriate insurance throughout the duration of this agreement including but not limited to employers’ liability cover and public liability insurance to cover the liabilities that may arise under this agreement. 


Health and Safety

To the extent provided for by the Health and Safety at Work Act 1974 and the Health and Safety (Training for Employment) Regulations 1990, the Organisation shall be responsible for the health, safety and welfare of the Student whilst the Student is at the premises of the Organisation.

The Organisation shall inform the Student of all health and safety policies and procedures that apply to the particular activities carried out during the period when the Student is at the premises of the Organisation.


Confidentiality

For the purpose of this agreement it is deemed confidential any information which is marked confidential or with regard to oral, or visual disclosures when it is stated at the time of disclosure that the information is confidential information, and/or when the information is of a confidential nature (“Confidential Information”).

Each party under this agreement shall keep confidential and not disclose to any third party (other than officers, agents or contractors which need to know for the purpose of the Placement, subject to ensuring that all such personnel are bound by equivalent terms of confidentiality), or not use themselves other than for the purposes of the Placement, any Confidential Information of the other parties.

The obligations of confidentiality contained in this clause 8 shall survive expiry or termination of this agreement for a period of five years and shall not apply to any information which:

· is publicly known at the time of disclosure to the receiving party;

· after disclosure becomes publicly known otherwise than through a breach of this agreement by the receiving party, its officers, employees, agents or contractors;

· can be shown by reasonable proof by the receiving party to have reached its hands otherwise than by being communicated by the other party including being known to it prior to disclosure, or having been developed by or for it wholly independently of the other party or having been obtained from a third party without any restriction on disclosure on such third party of which the recipient is aware, having made due enquiry;

· is required by law (including for the avoidance of doubt under the Freedom of Information Act 2000), regulation or order of a competent authority (including any regulatory or governmental body or securities exchange) to be disclosed by the receiving party, provided that, where lawful, the disclosing party is given reasonable advance notice of the intended disclosure and provided that the relaxation of the obligations of confidentiality shall only last for as long as necessary to comply with the relevant law, regulation, or order and shall apply solely for the purposes of such compliance; or 

· is approved for release, in writing, by an authorised representative of the disclosing party.

In the event the Student is required to publish or disclose any materials as part of his/her studies (“Materials”) a copy of such material will be shared with the Organisation 1 (one) calendar month before publication.  The Organisation will verify that the Materials do not contain any Confidential Information concerning the Organisation or its affiliates, and will revert back to the Student in a timely manner with suggestions to redact any Confidential Information found present within the Materials (if any). The Student shall not disclose the Materials until it obtains confirmation from the Organisation that the Materials reasonably satisfy the Organisation’s requirements of confidentiality.



Intellectual Property

For the purpose of this agreement “Intellectual Property” means rights in patents, inventions, registered designs, copyright and related rights, database rights, topography rights, trademarks, service marks and any other intellectual or industrial property rights of any nature including all applications (or rights to apply) for, and renewals or extensions of such rights and all similar or equivalent rights or forms of protection which subsist or will subsist now or in the future in any part of the world. 

All Intellectual Property produced or developed by the Student during the Placement (“Placement IP”) shall belong to the Organisation and the Student hereby assigns all such existing and future Placement IP and all materials embodying these rights to the Organisation to the fullest extent permitted by law, The Student undertakes to do and execute all such further acts and things as are reasonably required to give full effect to the rights given and the transactions contemplated by this Agreement. 

The Organisation acknowledges that the Student is undertaking this placement as part of his/her studies. The Organisation hereby grants the University and the Student a royalty-free non-exclusive licence to use Placement IP for future academic and non-commercial purposes relating only to the completion and assessment of the Student’s course for which the Student is undertaking the placement.

Liability 

Notwithstanding anything otherwise stipulated within this agreement, no party shall be liable to another party for any death or injury unless it is caused by the negligence or wrongdoing of that party or its agents, nor shall it be liable to another party for any other loss or damage arising from or during the performance of this Agreement unless caused by its wilful default or that of its agents.

The Organisation acknowledges that: 
· The work to be carried out by the Student during the placement will be by a student of an academic institution and neither the University nor the Student warrant that the work will lead to any particular result;
· The Student is not liable for any use by the Organisation which may be made of any work carried out under the Placement, or for the results thereof, nor for any reliance which may be placed on such work or results, nor for the advice or information given in connection with them.

In no event shall any party be liable for lost profits, loss of profits, loss of business, loss of opportunity, cost of cover, or any pure economic loss, special, exemplary, incidental or consequential damages arising under or pursuant to this Agreement, even if said party has been advised of the possibility of, should have known of, or could reasonably have prevented, such damages.

The parties’ entire liability under this agreement shall be limited to £10,000.

Absence, Sickness and Holiday Entitlement

Any absence from the Organisation must be agreed by the Student in advance with the Organisation administration and the University.  

The Student will be entitled to Annual Leave, in line with the policies of the University In addition, the Student will be entitled to take any legal holidays recognised by the Organisation that fall during the placement period.

If the Student is absent from the Placement  through illness or for any other reason the Student agrees to notify the Organisation immediately and to keep the Organisation fully informed during the period of absence or illness.  Absence due to illness of 7 days or longer must be supported by a Doctor’s certificate.

Early Termination
Notwithstanding any other provision contained herein, this agreement may be terminated at any time on written notice:
· given by either party if any of the other parties commit a material breach of its obligations under this Agreement; or
· given by the Organisation or/and University if:
·  the Student is guilty of dishonesty or is convicted of an offence (whether or not in connection with the Placement); or  

· the Student commits any act or omission which entitles either of the other parties to terminate the Placement; or
· the Student’s actions or conduct could be prejudicial to the Organisation (whether or not in connection with the Placement); or
· they consider that the wellbeing of the Student could be compromised otherwise; or
· the student agreement with the University comes to an end in accordance with its terms. 
Termination of this agreement shall be without prejudice to any rights or obligations of any of the parties which may have accrued up to date of termination. 
Data Protection

All parties to this agreement appreciate that they will need to disclose to each other personal data relating to the Student and the Student hereby confirms their consent to such disclosure. Both the University and the Organisation further agree that they will ensure that all personal data relating to the Student is held securely and confidentially and in accordance with the Data Protection Act 2018 . The Organisation further agrees to ensure that no such data is used or disclosed for any purpose other than so far as is necessary in connection with the administration of the Placement.  

General

The parties shall use good faith efforts to resolve any dispute, claim or proceeding arising out of or relating to this Agreement via the senior executives of the parties.  If the matter is not resolved through negotiation, the parties irrevocably agree that the courts of England have exclusive jurisdiction to settle any dispute or claim that arises out of or in connection with this agreement or its subject matter or formation (including non-contractual disputes or claims). This agreement and any disputes or claims arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims) are governed by and construed in accordance with the laws of England and Wales.

The invalidity or unenforceability of any term of or any right arising pursuant to this Agreement shall not adversely affect the validity or enforceability of the remaining terms and rights.

This Agreement constitutes the whole agreement between the parties and supersedes all previous agreements between the parties relating to its subject matter.  Each party acknowledges that, in entering into this Agreement, it has not relied on, and shall have no right or remedy in respect of, any statement, representation, assurance or warranty (whether made negligently or innocently) other than as expressly set out in this Agreement.  Nothing in this clause shall limit or exclude any liability for fraud. No term of this Agreement shall be enforceable under the Contracts (Rights of Third Parties) Act 1999 by a third party, but this does not affect any right or remedy of a third party which exists or is available apart from under that Act.

Signatures

	Name
	Position
	Signature
	Date

	(University Rep)

	
	
	

	(Organisation Rep)

	
	
	

	(Student)

	N/A
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