SWDTP Placements Guidance

The SWDTP requires students from 2024 onwards to undertake a placement or internship as part of their period of study, and also encourages earlier cohorts to do so. Placements are considered a core part of the SWDTP’s Collaboration Strategy. Potential benefits include opportunities to learn new skills, to enhance employability prospects, to experience other workplaces and to gain new insights for research projects. They should also provide benefit to the host organisation and develop constructive relationships between them and the SWDTP institutions.

The placement is an essential and assessed component of the PhD and is a condition of your ESRC funding. You will be expected to complete a post-placement report, which will be assessed by the SWDTP. 

You are also required to include details about your placement on the Development Needs Analysis tool, and this will be monitored by the SWDTP Hub Team. 

Placements involve a student going to work with a UK-based partner organisation for an agreed period and on a defined project or research area. The SWDTP has a programme of proactive support for those students who wish to participate, and we offer one-to one support to help develop applications. Placements are generally three months in duration). Hours worked and location (e.g. home based or office based) are negotiated with the placement host.   Students should liaise with their supervisor(s) and the Collaboration Facilitator to identify the best organisation to approach. This will often be an organisation that the student or supervisor already has links with and will involve the student determining the project in consultation with the host organisation. The SWDTP also advertises opportunities and competitions for placements and internships such as the UKRI Policy Internships Scheme and these will usually involve a pre-determined project or theme and require an external application. These are advertised on the SWDTP’s Placement Hub webpage. As of September 2024, academic-focussed placements are permitted.

Contact Charlotte Cockburn (Charlotte.Cockburn@bristol.ac.uk), Collaboration Facilitator for advice at the earliest stage of thinking about any placement or internship. You must still complete the SWDTP Placement application process, even if your placement is organised through another organisation, such as the UKRI Policy Internships scheme,

Student placement requests are considered by the SWDTP Manager, who, amongst other issues, considers the collaborative potential of the placement as a key deciding factor in whether to support the request. 

Students are required to report back on their placement experience, and (where appropriate) to mentor their peers to ensure that those going into placements get the most they possibly can from the experience.

Due to budgetary constraints, placements can only take place in the UK, with an organisation based in the UK.


Who can apply?

The SWDTP Placement Scheme is open to all ESRC / SWDTP funded PhD students.

Those who started their SWDTP studentship on or after September 2024 already have 3-months’ worth of funding built into their funding offer and must undertake a placement as part of their studies.

Those who started before September 2024 are entitled to apply for an extension to their funding and submission deadlines as part of the scheme.


What is a placement?

Students will need to demonstrate that the request meets the following criteria:

· That the proposed project is feasible in terms of host organisation and timeframe 
· The student’s supervisor is fully supportive and agrees that the placement is important and will add value to their research project and their skills/professional development
· The host organisation is fully aware of these objectives and agrees that the research element will be core to the placement experience 

Placements can be hosted either by a non-academic organisation (which you might have previously worked with as part of your studies, or which you may have found, for example, on the SWDTP website), or supporting on an academic project that is separate and distinct from your own PhD research.


Length of placement

The majority of placements are expected to last twelve weeks full time or part time equivalent. Placements are expected to run in a continuous block but split periods may be possible where the project to be undertaken makes this a required option. 

The minimum recommended length of a placement is six weeks full time.


Conditions of the placement

The expectation on both the student and the host organisation is that the student will behave and be treated as if they were an employee of that organisation in terms of standards of behaviour and conduct. 
Host organisations must also ensure there is a named contact for the student - this would normally be their mentor or supervisor whilst on placement - and that the student will be fully and appropriately supported and will have access to facilities and resources, to gain the maximum benefit, for both parties, from the experience. Host organisations will be required to sign our standard SWDTP Placement Agreement Form and they will also be cited as SWDTP partners, as part of our annual reporting to the ESRC. Students are required as a minimum to complete a final report for the SWDTP and may be asked to be a mentor to those considering similar placements or activities or become a SWDTP ‘collaboration champion’ or to produce an impact case study to capture benefit and learning from their experiences.


How to apply for a placement

With the support of the Collaboration Facilitator, students will need to complete a SWDTP Placement Application form. They should consider carefully the timing of the placement in terms of their PhD trajectory and discuss with their supervisor.  The placement can start after the first three months of the +3-funded period but must finish before the last three months of an award.  

There is no deadline for placement applications, as they are considered on a rolling, case-by-case basis. However, students are strongly advised to allow plenty of time to plan for their placement, as negotiating with external organisations can sometimes take some weeks, as can the systems for clearances and checks when working with in ‘sensitive’ areas such as the NHS or National Government Departments. 

Once the placement has been agreed, the student, a representative from the placement host organisation and a representative from the student’s university will all need to sign the SWDTP Placement Agreement (which is a basic terms and conditions document).

One of the key aspects of the placement is that it must involved significant knowledge exchange, which is beneficial to both the student and the host organisation. In the application form, please outline how the placement will fit into your Development Needs Analysis, and how it will contribute to your future goals and development.

We recommend you get in touch with the SWDTP Collaboration Facilitator at the earliest opportunity when considering a placement opportunity as they will be able to help you to identify and approach organisations, complete the application form and answer any questions you may have.

The SWDTP also works closely with the University of Bristol’s Professional Liaison Network (PLN), who connect students and academics from the Faculty of Arts, Law and Social Sciences with professionals and organisations. No matter which of our partner institutions you attend, the PLN can support you by helping you find a suitable organisation that is tailored to your research interests, should you require guidance.


How is the placement supported?

The SWDTP’s Collaboration Facilitator will assist in setting up specific placements, negotiation of terms and conditions, monitoring and reporting, as well as financial advice and administration including the SWDTP Placement Grant and registration extension to research period. Students will maintain access to all university services, including library, e-mail and other facilities during the placement period.

Students starting before September 2024 may make one claim for an SWDTP Placement Grant in the life of their ESRC award

The SWDTP Placement Grant supports students to maintain the level of income which is no less than the equivalent of the ESRC monthly stipend:

· If the placement attracts payments or a salary at the same or higher amount as the ESRC stipend the SWDTP Placement Grant will not apply. Payments will normally be made directly to the student and not through the SWDTP.
· Where such payments amount to less than the ESRC stipend, the SWDTP Placement Grant may be used as a “top-up”. 
· If the placement is unpaid, the student will be allocated the full amount of the ESRC stipend from the SWDTP Placement Grant. This is the most common outcome for students.

Students who began their studentship in or after September 2024 should not receive payment from their host organisation, and the funding for their stipend has already been included in the ESRC offer letter. The ESRC will reclaim the funds from any student in this position who does not complete a placement, and this will also impact the submission deadline. 

In cases where a student may need funding to cover essential travel costs due to a placement they may apply for a Student Placement Allowance. Limited funds are available to support travel and accommodation and if you would like to apply to access these, please contact the Collaboration Facilitator before submitting your placement application. You cannot apply for Placement Allowance retrospectively, so please contact the Collaboration Facilitator when preparing your application.

Once a Placement Grant is approved, it is the student’s responsibility to manage the funds allocated. 

The Placement Grant allocation is for the student only and is not available for dependants. Any expenses incurred on behalf of the host organisation should be reimbursed by them directly to the student and the SWDTP will not receive or process any such monies.

Approved funds will be transferred to the home institution in accordance with the financial regulations set out in the Administration Procedure for ESRC SWDTP Placement Students. The home institution will allocate the SWDTP Placement Grant to the student at the same frequency as the normal stipend. Should the placement be cancelled or shortened, the SWDTP will recover outstanding monies pro-rata.


After the placement

After the placement has ended, the student will be required to complete a final report for the SWDTP. They may also be asked to write a feature or impact case study about their experience. If the placement has been particularly high-impact or high-profile, the SWDTP may use the outcomes for publicity purposes, via the website, monthly newsletter, annual report, social media or other publicly accessible records. 

Please also remember to include the placement, and any reflections or outcomes on the SWDTP Development Needs Analysis tool for those who began their studentship on or after September 2024. 
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