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Research Training Support Grant (RTSG) Guidance

These guidance notes (dated August 2026) supersede any previous versions.

What is it?

The ESRC provides funding via the SWDTP for studentship award-holders to have access to a pooled Research Training Support Grant (RTSG). This is to pay for research-related expenses identified by the student and their supervisor and may form part of the ongoing Developmental Needs Analysis (DNA). The way the ESRC operationalises the RTSG is different from other research councils. The difference is that it is neither a personal allowance nor a fixed amount per student. Instead, the value of the RTSG that you see advertised on the ESRC’s website is the amount we receive per student, not the amount for each student. The goal is to allocate the pool of RTSG funding according to the needs of the research, recognising that some research is more expensive than others, and some has access to additional funding (for overseas fieldwork, for example).


Notional maximum budget and top-up funding

To help facilitate access to RTSG funding, all students have a notional maximum budget, for which day-to-day oversight rests with their institutions, their supervisors and, critically, themselves. Please note that this can be withdrawn or modified if the SWDTP requires it, can only be spent within the requirements sets by ourselves, by the ESRC, and by institutional purchasing policies, and must always be fully justified by the needs of the research or by core opportunities for professional development, within the framework outlined by the ESRC postgraduate funding guide – UKRI (p.12) and any additional criteria set by the SWDTP.
 
The notional maximum budget means that it is the maximum we allow students to spend before they must seek approval from the SWDTP for any exceptional top-up funding (see below). The maximum is exactly that — a maximum, not a target. For students commencing their studentships prior to September 20206, most will spend about 75 to 80% of the notional maximum budget during their funding period and that is what we are ask them to aim for. For students commencing during or after September 2026 the RTSG arrangements are slightly different; for those the expectation is 85 to 90%.

To achieve this, we always require fiscal responsibility and constraint. Students should actively seek value for money, limit expenditure, and avoid excessive costs, but not at the cost of compromising safety or going outside of institutional purchasing processes. Environmental costs of travel should be considered. We encourage rail travel over flying but recognise the cost of the former can be prohibitively high. In some cases, the SWDTP’s permission is always required before a purchase/expense can be made (please see below).


What costs does the RTSG cover?

There is some flexibility in how RTSG can be used.  Examples of acceptable costs include but are not limited to:
· UK fieldwork expenses
· Additional overseas fieldwork expenses (where there is a need to supplement the
funding awarded for overseas fieldwork)
· UK and overseas conferences or summer schools. The reason for attending the conference must be fully justified (for example, a paper has been approved for presentation) and the costs must be realistic. Attendance at UK conferences is preferred. Conferences outside of Europe will not typically be funded unless the travel costs (flights and accommodation) are comparable. Research training should ordinarily be met via institutional modules and partnership opportunities, but other specialised courses may be taken if the student’s DNA clearly identifies it and the lack of more ‘local’ opportunities to meet that need.
· Language training courses, usually undertaken in the UK prior to an overseas fieldwork trip
· Reimbursement of interpreters, guides and assistants, or transcription that cannot be completed using transcription software.
· Some survey costs (e.g. printing, telephone calls). If you wish to recruit participants through survey companies such as Prolific, you must speak to your home institution with regards to local processes prior to doing this 
· Specialist software purchase
· Gifts for local informants / vouchers for participants (Note: cash cannot be given)
· Books and other reading material not available through libraries, including not by inter-library loans which should be checked first.

You must always get the SWDTP’s direct permission before…

· … making any small equipment purchases, e.g. cameras, tape recorders, films, etc. You will be required to demonstrate to us that such equipment is not available locally for you to borrow and you will be required to commit to, in writing, returning the equipment to the SWDTP (or, at our discretion, your institution/department) at the end of your studentship.
· Booking travel that is substantively more expensive than the cheapest option available.
· Any expense during a period of Masters study that the SWDTP is funding prior to commencing the PhD. Such expenses will generally not be permitted.

To seek this permission, please contact the SWDTP Coordinator, Joanna Williams, Joanna.Williams@bristol.ac.uk.


What costs are not covered?

Significant costs for equipment or laptops will not normally be considered as part of RTSG, nor will costs for professional memberships to organisations/associations. Costs for transcription services are not covered by RTSG top up.

The RTSG Top Up (see below) can be awarded and used for some training that is specifically needed for your project. However, please note that funds are limited and therefore large scale, accredited training courses both here and overseas cannot be supported as the cost is too high. Top Up applications can only used to support one conference presentation and only if there is clear justification for why the cost could not have been met within the prior notional maximum budget. If RTSG expenditure already includes an international conference, only a UK conference will be supported through the RTSG Top Up.

If in doubt, please check with the SWDTP Coordinator before incurring any costs.

All costs associated with the RTSG must be occurred within your funding period. Conferences and other expenses outside of the funding period are excluded, even if the booking was made within it.


How much is the RTSG?

There is a pool of RTSG across the institutions against which students can claim. Please contact your home institution for further details.

Your local institution will provide you with a budget code, see below for local details on how to claim. RTSG is available during the funded period of your studentship but typically not during any Masters year. You are strongly encouraged to keep your own expenditure records and a tracking template to assist, can be downloaded from the SWDTP website Allowances and Funding | SWDTP

There is an RTSG Top Up fund which may be applied for towards the end of your funded period if the notional maximum budget will be reached prior to your studentship ending. Please note that this is a one-off top-up opportunity and therefore you are expected to carefully plan and manage your project activities. The top-up is intended only for exceptional research costs that cannot be met in other ways. On average, we expect about one-in-five (20%) of students to apply. It requires clear justification for why the notional maximum budget has or will be exceed, together with details of previously incurred expenses.  


How can students access the RTSG and Top Up funding?

The ESRC allocates funding in direct relation to the number of studentships, and in reflection of the funding rules for that cohort.  The claims process is managed by your home institution.

Please note that your institution may have a period in which claims must be submitted after a cost is incurred. Please check local finance rules. All expense claims must also follow institutional rules and requisition policies. For example, travel may need to be through the university’s designated provider. 

To access RTSG Top Up funds, please complete the form on our website and email it to the SWDTP Coordinator, Joanna Williams, Joanna.Williams@bristol.ac.uk. Please allow plenty of time. Applications will be considered on an ad hoc basis, so applicants can expect to receive a decision within four weeks. If your studentship is match funded, this may take an extra week.  Please note that the Top Up fund cannot be used for retrospective costs.


------------------------------------------------------------------------------------------------------------------------------

Institutional information for RTSG claims

Bath
Each student will have a unique project code allocated to them by central Finance. The Doctoral College will issue this along with guidance once the student is fully registered. Students must quote this project code whenever claiming for an expense or when ordering goods, library services etc. NB Claims must usually be made within 6 months of the expense being incurred.   

All orders or claims must be signed-off/processed by the Faculty Finance Office (located in 1WN 3.28: hss-finance@bath.ac.uk), who are responsible for ensuring they meet the University’s purchasing policy as appropriate and that there are sufficient funds available. 

Supervisors/students must contact the Faculty Finance Office if they are in doubt as to whether or not an item/service can be covered (before they make a purchase).

All claims are made via an online system Agresso – see the guidance at http://www.bath.ac.uk/agresso.bho/expenses/index.html - but do require the student to print out the claim and attach receipts to send to the Faculty Finance Office.
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Every student will be issued with an individual studentship account and finance code against which to claim RTSG. 

SWDTP funded students purchase an item up front and claim the money back against their studentship account via an expense claim, or they can request support from their school office to purchase goods in advance. 

Information on the University of Bristol Travel, Subsistence and Expenses policy, including FAQ’s can be found here Receive a payment | Directory of Professional Services | University of Bristol
Please note that University financial regulations do not permit you to purchase membership of professional organisations or railcards.

For expenses

· Guidance for submitting expense claims through MyERP (PGR students only): MyERP - Expenses. 
· RTSG expense claims will only be paid after the travel / an event / a purchase has taken place and cannot be paid upfront.  Please do not submit expense claim forms for processing until after the travel / event has taken place or they will be returned to you. 
· PGR students must submit claims with receipts, online via their ERP account.  Further details on how to do this can be found here MyERP - MyERP Support site.

For purchases in advance

· Guidance for purchasing goods and items (including travel) through MyERP (PGR students only): MyERP - Purchasing 
· Postgraduate Research (PGR) students can purchase items and services by raising a requisition on MyERP (recommended for travel expenses).
· For large or expensive items (e.g., travel, conference bookings), you may wish to ask your School (Research Administrator or School Executive team) to purchase the item using a corporate credit card, using your budget code. This is recommended for costs such as conferences which can be both expensive and require payment in advance.
· Please include supporting evidence for the cost of the item being purchased. 


PGT students are not able to claim expenses via ERP and must submit a non-staff expense claim form and receipts, found here Forms | Directory of Professional Services | University of Bristol to AP-SPA@Bristol.ac.uk Note: that once PGT students have transferred to PGR, they should complete expense claims via MyERP and are more easily able to utilise other purchasing routes. 
You will be notified of the RTSG budget code at the start of your programme by the Faculty Education Team at uob-pgrsupport@bristol.ac.uk.  You can contact them if you need to confirm the RTSG budget code. You will receive the most efficient support if you are able to provide your budget code (if you already know it) or your student number. If you are querying an expense claim always provide the transaction number.


Exeter
Students should use the T1 system to reclaim expenses within three months of expenditure being incurred.  For access to T1 please see the T1 help pages.  Expenses must be incurred in line with the ESRC policies and the UoE expenses policies.
 
Standard payment runs are completed weekly and if the expenses have been fully approved would be picked up in the next available BACS run for payment.
 
Dashboard reports are available to supervisors as budget holder and PGR students this will give the available RTSG should you need help with the balance report you can contact the IDC Research Finance team.
 
Email – IDC-ResearchFinance@exeter.ac.uk
 
Dashboard guidance ‘my finance portal’ information https://www.exeter.ac.uk/departments/finance/budgets/#a3
 
It’s possible also to raise requisitions for goods or services directly from T1 and use the UoE preferred travel agents to book travel as well as make use of purchasing cards were reclaiming the expenses retrospectively is not possible noting purchasing though the UoE may give better prices and/or more protection for cancellations etc.  
 
The Finance Training pages contain useful information on how to use the University’s Finance System (T1), including raising requisitions for goods and services and submitting expenses. The Finance Helpdesk provide help and support by email, phone, and Teams video to address any queries not covered by the resources on the Finance Training pages:
 
Email: financehelpdesk@exeter.ac.uk
Phone: 01392 726981 internal ext. 6981


Plymouth
Geography: doctoralcollege@plymouth.ac.uk and Joanne Graham Joanne.Graham@plymouth.ac.uk for finance.
Psychology: email: doctoralcollege@plymouth.ac.uk and Catherine Burrows fohstudentships@plymouth.ac.uk for finance.

UWE
Each student will be assigned a project cost code, this will be issued once the student is registered. Students must quote this cost code whenever claiming for an expense or when ordering goods, library services etc. Guidance on how to make purchases can be found in the Post Graduate Researcher Handbook Current postgraduate researchers - Postgraduate research study | UWE Bristol

All orders or claims must be approved by the budget holder and processed by Doctoral Academy Finance Team who are responsible for ensuring this meets with the University’s purchasing policy as appropriate. Supervisors/students must contact the Doctoral Academy if they are in doubt as to whether an item/service can be covered (before making the purchase/booking).

Finance queries to: Doctoralacademy@uwe.ac.uk 


Bath Spa
Students should complete the PGR Student Support Scheme application form, available to download from  the Graduate College Organisation on Ultra in  both the ‘PGR Student Progression Forms’ and ‘PGR Student Support’ sections.  
 
The form will need to be signed by the Director of Studies and the Head of School before being  submitted to the Graduate College by email on pgrcurrentstudents@bathspa.ac.uk. 
 
The Graduate College will notify you of the outcome of your application after the meeting of Postgraduate Research Management Committee and will share with you the relevant claim form.  Claims for reimbursement for awards under this scheme should be made promptly to pgrcurrentstudetns@bathspa.ac.uk .  Please include all digital receipts. 


Bournemouth
PGR Research & Development Fund
All applications for PGR Research and Development Funding must be submitted to your Faculty Finance and Resource team using the Student Development Request Form and following the appropriate Faculty approval process.

Applications should be made in advance of any activity or spend and should provide as much detail as possible as to the nature of the request, including being fully costed. Applications must be supported by the Lead Supervisor and approved by your PGR Lead before being sent to FSTFandR@bournemouth.ac.uk.


Plymouth Marjon
Students should complete the PGR consumables bid form or the PGR development request form before making any purchases or bookings. Forms must be supported and signed by the Director of Studies then submitted to rke@marjon.ac.uk for final approval. 


Who to contact?

Bath:  Ana Bullock – a.p.r.bullock@bath.ac.uk 

Bristol: uob-pgrsupport@bristol.ac.uk for questions on what the money can be used for, and fin-postaward-studentships@bristol.ac.uk for any finance-related issues

Exeter:  SWDTP-support@exeter.ac.uk

Plymouth: doctoralcollege@plymouth.ac.uk

UWE: doctoralacademy@uwe.ac.uk

Bath Spa: TBC

Bournemouth: SWDTP@bournemouth.ac.uk 

Plymouth Marjon: rke@marjon.ac.uk 
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